
US Bank 
Setting up Approval Manager Email Notifications 

 
 

  

 

 

 

 

 

1. After logging in, click on “My Personal Information.” 

2. Click on “Email Notification.” 

3. Under “Status Notifications,” we recommend selecting 
“Pending Approver’s Transaction Approval” on a weekly 
basis. This means that once a cardholder has approved 

their transactions, you will be notified by email each week 
that you have pending transactions to approve.  

 

4. Click “Save” and it should let you know that the 
information has been successfully saved.  


